
Line 3: Adjustments to income should be indicated in Worksheet C, of the return. 
Additional adjustments to income that may occur are income earned as 
a non-resident of Springfi eld, income earned while under 18 years of 
age, housing allowance, etc. Attach a separate sheet of paper with an 
explanation of the adjustment, calculations and supporting documentation.

 Employee business expenses, which are reported for Federal purposes 
on Form 2106, are deductible for city purposes if they are (1) reportable 
for Federal purposes and (2) deducted for Federal purposes. The total 
Employee business expense cannot exceed the related W-2 wage income 
from the same employer.

 Other expenses as listed on Federal Schedule A are not deductible for 
City purposes. Thus the amount that is deducted on Schedule A (after the 
2% AGI limitation is subtracted) must be allocated between unreimbursed 
2106 employee expenses and other expenses, if any.

 The total employee business expenses and other adjustments for each 
individual are transferred from Worksheet C to Part II, Line 3, of the return. 
Please indicate any negative amounts with parentheses. MUST attach 
Schedule A and 2106. For assistance regarding this topic, please contact 
the Income Tax Division.

Line 4: Add Lines 1 through 3 to calculate total taxable income.

Line 5: Multiply Line 4 times 2% (.02) to compute Springfi eld city tax.

Married couples may use one Individual Return Form for fi ling their returns with one

PART I You may receive a tax return and, for various reasons, may not have to 
complete Part II of the Return if you qualify under one of the exemptions listed below. 
If you do not have to fi le, attach appropriate documentation.
• NO TAXABLE INCOME OR NO INCOME
• ACTIVE DUTY MILITARY ONLY (NO OTHER NON MILITARY INCOME)
• RETIRED WITH ONLY NONTAXABLE INCOME
• UNDER 18 YEARS OF AGE FOR ALL OF THE YEAR BEING FILED

 $25.00 if postmarked or received April 19 through May 18.
$50.00 if postmarked or received May 19 through August 18.
$100.00 if postmarked or received August 19 or later.

Line 15: If Line 9 is more than Line 5, an overpayment exists. Enter the overpayment 
amount on Line 15.

 If the amount is $1.00 or more, without rounding, you may have the 
overpayment applied to next year, or refunded to you. Indicate under Line 
15 your choice. No indication will result in an overpayment credit for the 
current tax year. Refunds will be processed in order of date received.

PART V METHODS OF PAYMENT You may pay the balance due on 
Line 10 or Line 14 by check, money order, or credit card (VISA/MasterCard/Discover).

2010 INCOME TAX RETURN INSTRUCTIONS



 This form is for use by individual taxpayers only. Partnerships, corporations, 
S-corporations, etc. are required to fi le on an entity basis and must obtain a 
“Business Return” from the Income Tax Division.

2. Status Changes
 Taxpayers with name, address or other status changes must fi le those changes 

with the Income Tax Division within 30 days of the change and indicate the date 
of address change.

3. Extensions Extensions are not granted on an automatic basis. The Springfi eld 
Income Tax Ordinance authorizes the Commissioner of Taxation, upon good 
cause shown, to grant extensions on year-end returns when deemed in the 
city’s best interest. All extensions are conditioned upon the taxpayer fi ling an 
extension request, accompanied by payment of the amount of tax shown to be 
due thereon, by the due date. An extension of time to fi le does not give you an 
extension of time to pay. Late payment penalty and interest will be assessed on 
any tax balance remaining unpaid after April 18th.

 The Ordinance makes no provision for extensions on the current year’s 
estimate, which MUST BE FILED AND ANY AMOUNT DUE PAID BY APRIL 
18th. Make written request for extensions on or before April 18th, stating reason, 
and include a copy of the Federal request, if applicable. Form may be obtained 
from the Income Tax Division.

4. Joint Returns
 The Springfi eld Income Tax Ordinance makes no provision for the combining of 

incomes. This form can be used by taxpayer and spouse individually if they wish 
to fi le using only one tax return form. See instructions. Filing a joint return may 
cause a delay in processing return.

5. Compensation
 Income subject to taxation includes gross salaries, commissions, bonuses, short-

term disability and sick pay, lottery and gaming winnings, incentive payments, 
and other compensation received, accrued or in any other way set apart (see 
more complete listing of examples of taxable & nontaxable income included).

15. Estimated Tax Liability
 Taxpayers anticipating a current year tax liability are required to make payments 

on estimated income on a quarterly basis beginning April 18th. When tax liability 
for tax year is fi fty dollars ($50) or more, payment of at least one-quarter (1/4) of 
the tax liability is due by April 18th. The remaining installments are due on July 
31st, October 31st, and January 31st. Income taxes are due when the money 
is earned. If you have income that is not fully withheld upon for Springfi eld, you 
must fi le an estimated tax voucher and pay the tax due on a quarterly basis to 
avoid an interest assessment.

Federally Qualifi ed Retirement Plans; however, income from any other sources

payable to Commissioner of Taxation, Springfi eld, Ohio, and should accompany

 Income Tax Division is located on the 1st Floor of City Hall, 76 E. High St. Offi ce 
hours are 8:00 A.M. to 5:00 P.M. Monday through Friday. Phone (937) 324-
7357, Fax (937) 328-3471, or website www.ci.springfi eld.oh.us

 Where a rental property is jointly owned by two or more persons but no 
partnership, association or other business entity exists, each co-owner shall 
declare and pay the tax on their share of the net income.

 An annual return is required even though a loss may have been incurred.

$25.00 if postmarked or received April 19 through May 18.
$50.00 if postmarked or received May 19 through August 18.
$100.00 if postmarked or received August 19 or later.

2010 GENERAL INFORMATION


